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1. OBIIME TTOJIOXKEHHUA

L.I. Hacrosuuee [lonowenne ycTaHaBAMBACT MOPAAOK NONYYCHHS, yueTa, obpaboTk,
HAKOINCHUA B XPAHCHHS JOKYMCHTOB, COJACPKAUINX CBC/ICHHS, OTHECEHHBIC K NCPCOHANLIBIM
naunpiM pabotuikos yupexsenns. [lon paGoTHHKaMH NOIPAIYMEBAIOTCS JIHIIA, JAKTIOUMHBLIHE
TPYIOBOH JOrOBOP € YHPEACICHHEM.

1.2, Hems nactosmero [TonomeHus - 3ampTa NEpCOHATBHEIX JAHHBIX paGOTHHKOB
YHPCKIACHHA OT HECAHKUMOHHPOBAHHOIO AOCTYNA M pasriawenns. [lepcomanshne nanmbie
BCEI/IR ABISIOTCS KOH(HACHIMANLHOM, cTporo oxpansemoli undopmanmeit.

1.3. Ocuosanuem mns paspaborkn nacrosmero [lonomenns spasmores Komcruryims
Poccniickoil ®enepaumn, Tpynosoi xonexe Poceniickoli ®eaepaunn, apyrue aeficTsyronme
HOPMATHBHBIC NIpaBoBbie ak1hl Poccuiickoil Menepanu.

1.4. Hactogmee [lonokenne M WIMEHEHHS K HEMy YTBEPACIAIOTCA PYKOBOIHTCIEM

NMPEMPHATHA H BROASTCS NPHKAIOM 110 NpeAnpuatio, Bee pabOTHHKM yupekaeHHs JOMKHbI
OBITh O3HAKOMACHS! 1101 POCHHCH ¢ Manibiv [TOMOKEHHEM M HIMCHEHHAMHE K HEMY.

2. TIOHATHUE M COCTAB INMEPCOHAJIBHBIX JIAHHBIX

2.1. TlepcoHanbHbIMK JAHHLIME SBIAETCA MOGas MHAOPMAINS, NPAMO HIH KOCBCHHO
OTHOCAUIAACH X CYOBEKTY NEPCOHANLHKIX JAHHBIX - ONPEIACNCHHOMY WIH ONPEISIAEMOMY
(HIHHECKOMY JIM1LY.

2.2. Cocran nepcoHANBHBIX JAHHBIX PAOOTHHKA:

- AHKCTA;

- apTobrorpadus.

- obpazosanne;



- CBEJICHHS O TPYJOBOM U OOIIEM CTaxe;

- CBEJICHUS O MPEABIYIIIEM MECTe pabOTHI;

- CBEJICHHS O COCTAaBE CEMbH;

- MaCIIOPTHBIC JaHHBIC,

- CBEIICHHSI O BOUHCKOM YUETE;

- CBEJICHHS O 3apa0OTHOI TUIATe COTPYTHHUKA;

- CBEJICHHS O COIMAJIbHBIX JIbIOTaX;

- CIICIMATIbHOCTD;

- 3aHUMaeMast JI0JKHOCTb;

- pa3mMep 3apabOTHOM TUIATHI,

- HAJTMYHE CYMMOCTEH;

- aJIpeC MeCTa KHUTEIILCTBA;

- IoMalHui TenedoH;

- COJIepKaHKe TPYIAOBOTO JOTOBOPA;

- coJiepyKaHMe JCKIIapalliu, MOIaBaeMOM B HAJIOTOBYHO HHCIIEKITUIO;
- IOAJIMHHUKH U KOITNU IMPUKA30B 110 IMYHOMY COCTaBY,
- JIMYHBIC JIeJIa U TPYJOBbIC KHIKKU COTPYIHUKOB;

- OCHOBAHMHJ K IIpHUKa3aM IO JUIYHOMY COCTaBY,

- AcJia, COACpKaAIUC MAaTCpHUAJIbl 10 ITOBBIIICHUIO KBa.TII/I(I)I/IKaI_II/II/I U NEeperoAroToBKE
COTPYAHUKOB, UX aTTCCTAllUU, CJ'IY)K€6HBIM paccicaoBaHUsAM,

- KOIIUY OTYETOB, HATIPABIIIEMbIE B OPTraHbl CTATHCTHUKH;
- KOTIMH JIOKYMEHTOB 00 00pa30oBaHuu;

- pe3ynbTaThl MEAWIIMHCKOTO OOCIEeIOBaHUs HAa MPEAMET TOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00S3aHHOCTEHH;

- (hoTorpaduu ¥ MHBIE CBEJICHUS, OTHOCAIINECS K IEPCOHANBHBIM JaHHBIM Pa0OTHUKA;
- PEKOMEH/Ialli1, XapaKTePUCTUKH;
- IPUHA/AJIEKHOCTB JINLA K KOHKPETHON HallMM, STHUUECKOH IrpyIIe, pace;

- IPUBBIUKY U YBIIEYEHHS], B TOM UHCJIE BpEAHbIE (aJIKOr0JIb, HAPKOTUKH U . );



- CEMEHUHOE TMOJIOKEHNE, HATUYUE JIETEU, pOJCTBEHHBIE CBA3H;

- PpeNHMIHO3HBIE ¥ TIONHTUYECKHE YOexaeHus (MPUHAIUIKHOCTh K PEIUTHO3HOU
KOH()ECCUM, YWICHCTBO B TMOJUTHYECKON MApTUH, y4acTUE B OOIIECTBEHHBIX OOBEAMHECHUSX, B
TOM 4YHCIIe B Ipodcoro3e, U IIp.);

- (UHAHCOBOE TIOJOXKEHUE (IOXOMBI, JIOJITH, BIIAJICHWEC HEIBKUMBIM HMYIIECTBOM,
JICHEXHBIC BKJIAIBI U P.);

- ACJIOBBIC U UHBIC JIMYHBIC KAYC€CTBA, KOTOPBIC HOCAT OHGHO‘IHBIﬁ XapaKkTep,
- IPpOYHEC CBCACHUA, KOTOPBIC MOI'YT I/I,Z[CHTI/I(i)I/ILII/IpOBaTB YCJIOBCKa.

W3 ykazaHHoro cnucka paboToiaTenpb BIIpaBe MOJy4daTb M HCIIOJIB30BATh TOJIBKO TE
CBEICHMSI, KOTOPBIE XapaKTepU3YIOT TpaklaHWHA KaK CTOPOHY TPYAOBOTO JI0rOBODA.

2.3. JlaHHBIE JOKYMEHTHI ABJISAIOTCS KOH(DUIEHIIMATbHBIMHU.

3. OBA3AHHOCTU PABOTOMATEJIA

3.1. B nemsix obecrieueHuss npaB U cBOOOJ YEJIOBEKA U rpakJaHUHA padoTojaTelb U €ro
NpE/ICTaBUTENM TP 00pabOTKE IEPCOHANBHBIX JaHHBIX paOOTHHKAa O0O0S3aHBI COONIONATH
crenyrome oomue TpedoBaHus:

3.1.1. OOpabGoTka mHEpPCOHAIbHBIX JaHHbIX pabOTHHKA MOXET OCYIIECTBIAThCA
HUCKIIIOYUTECIBHO B IEIAX oOecrieyeHus CO6JHOI[€HI/I$I 3aKOHOB M MHBIX HOPMATUBHBLIX ITPAaBOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTpOMCTBE, OOy4YEeHHH U MPOJBHKEHUHU IO CIyXkOe,
o0OecrieyeHHs JMYHOM O€30macHOCTH pab0OTHUKOB, KOHTPOJII KOJIMYECTBA U KayecTBa
BBINOJIHSAEMON pabOThl U 0OeCTIeueHUs] COXPAaHHOCTH UMYIIIECTBA.

3.1.2. Tlpu onpenenenun o0bemMa U CoIepKaHus 00padaThIBAEMbIX TIEPCOHATBHBIX TaHHBIX
paboTHHKa paboToaTeNb JOKEH pykoBoaAcTBoBaThess KoHcTutynueit Poccuiickoit ®@eneparumy,
TpynoBbim koniekcoM Poccuiickoit @enepanyu 1 HHBIMU (hefiepaibHbIMU 3aKOHAMHU.

3.1.3. Bce nepcoHanbHbIE JaHHbIE PaOOTHUKA CIEAYeT IMoJydaTh y Hero camoro. Eciu
NEPCOHATIBHBIC OAaHHBIC pa6OTHI/IKa BO3MOXHO IIOJY4YUTHb TOJIBKO Yy TpeTI:eﬁ CTOPOHEBI, TO
paOOTHUK JOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBbITh IOJy4eHO
nuchbMeHHoe corjacue. Paborogarens AOMKEH COOOMMTh paOOTHUKY O LIEJSX, MPEANoIaraéMbIx
UCTOYHHKAX U crioco0ax MoJydeHUs MEPCOHATIbHBIX JaHHBIX, a TAKXKE O XapakTepe MOIeKaIINX
MOJIYYCHHUIO IIEPCOHAJBHBIX JAaHHBIX W IOCICACTBUAX OTKasa pa6OTHI/IKa JaTh IIMCBMCHHOC
corJiache Ha MX MOJTy4eHHeE.

3.1.4. PaGotonarens He UMeET IMpaBa IMOJIydaTh U 00padaThiBaTh MEPCOHANbHbBIE JaHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEITMTHO3HBIX M WHBIX YOSKIEHMAX M YaCTHOM XU3HU. B
ClIydasx, HCMOCPECACTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIHeHI/II\/'I, B COOTBETCTBHHU CO
cT. 24 Koncrutyuu Poccuiickoit @enepannu paboroaartess BIpaBe NOIy4aTh U 00pabaThiBaTh
JaHHBIE O YACTHOM >KM3HHU paOOTHUKA TOJBKO C €0 MUCbMEHHOTO COTJIacusl.

3.1.5. PaGotosmarens He MMEET MpaBa MOJIy4daTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHbIE
pabOTHMKAa O €ro WICHCTBE B OOIIECCTBEHHBIX OOBEIWHEHUSX WM €ro MpogCOr3HON
JeSITeTbHOCTH, 33 HCKIIFOUYCHUEM CITy4YaeB, IPEeyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

3.1.6. [Ipu mpuHATUU PEIICHUN, 3aTparuBalOIIUX UHTEPECH pabOTHUKA, paboTOAATENb HE
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UMEEeT TpaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JaHHBIX pPa0OTHUKA, TMOJYUYEHHBIX
UCKIIIOYUTENIFHO B pE3y/lbTaTe WX aBTOMATU3UPOBAaHHOW 0OpaOOTKH WM DJIEKTPOHHOTO
MOJTyYCHUSI.

3.1.7. 3ammra nepcoHaNbHBIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOIO UX MCIIOIb30BaAHHS
WIH yTpaThl JOJDKHA OBITH o0ecredeHa paboTomaTeneM 3a CYeT €ro CPeICTB B TOPSIAKE,
YCTAHOBJICHHOM (heiepaibHbIM 3aKOHOM.

3.1.8. PaboTHUMKM W WX TMPEICTABUTENH JOJKHBI OBITh O3HAKOMJICHBI MOJ POCIHCH C
JOKYMEHTaMH MpeaIpUaATUs, YCTaHABIUBAIOLUIMMH HOPSA0K 00paOOTKU MEPCOHAIBHBIX JaHHbBIX
pabOTHHUKOB, a TaKKe 00 MX MpaBax U OOSI3aHHOCTAX B 3TON 00JIACTH.

3.1.9. PaGOTHMKM HE JOJDKHBI OTKA3bIBaThCS OT CBOUX IPAaB HA COXpPAHEHWUE U 3alUTY
TallHBbI.

4. OBA3AHHOCTU PABOTHUKA

PaGoTHuK 00s13aH;

4.1. TlepemaBaTh pabOTOMATENIO WM €ro IMPEACTABUTEIIO KOMILUIEKC JOCTOBEPHBIX
JIOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, IEPEYECHb KOTOPBIX YCTAHOBJEH TpyIOBBIM
koziekcoM Poccuiickoit deneparum.

4.2. CBOEBpeMEHHO B pa3yMHBII CpOK, HE TMPEBBILAIUA 5 1gHEH, coolmarh
paboToaTento 06 U3MEHEHHH CBOUX MEPCOHATBHBIX JTAHHBIX.

5. ITPABA PABOTHUKA

PaGoTHuk nmeeT mpaBo:

5.1. Ha monnyto wuHbOpMALMIO O CBOMX IEPCOHATBHBIX ITaHHBIX W 0OpabOTKE ATHX
JAHHBIX.

5.2. Ha cBoOoaHbIN OecIaTHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JJAaHHBIM, BKJIIOUYas IPaBo
Ha MOJydyeHHe KOMUU 000N 3amMcu, cojeprkalliedl MnepcoHalbHbIe JaHHbIE COTPYIHMKA, 3a
HCKIIFOYEHHEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKOoHOAaTeIbcTBOM Poccniickoit denepanun.

5.3. Ha moctyn K METUIIMHCKAM JaHHBIM C MOMOIIBI0 MEIUIIMHCKOTO CIEIHAINCTa IO
CBOEMY BBIOODY.

5.4. TpeGoBaTh UCKIIIOUYEHUS MIIM MCIPABICHHUS HEBEPHBIX MM HEMOJHBIX MEPCOHATBHBIX
JaHHBIX, a TakXKe JaHHbIX, OOpaOOTaHHBIX C HapyIIEHHEM TPeOOBAHUN, OIpPEIEICHHbIX
TPYAOBBIM 3aKoHOJaTelabcTBOM. [Ipu oTkaze paboTomarenss HCKIOYWATh MM HCIPABUTh
NEPCOHAIbHBIE JAaHHbIE COTPYJHHMKA OH HMeEeT NpaBO 3asBUTh B MHCbMEHHON ¢dopme
paboTo/aTeN0 O CBOEM HECOIJIaCHMM C COOTBETCTBYIOLIMM OOOCHOBAHHMEM TAaKOTO HECOTJIACHS.
IlepcoHasibHBIE JTaHHBIE OLICHOYHOI'O XAapakTepa COTPYAHUMK HMEET NpaBO JOMNOJHUTH
3asBJICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.5. TpeboBaThr u3BemeHns paboTomareneM BCeX JUIl, KOTOPBIM paHee ObUIH COOOIIEHBI
HEBEPHBIE WJIM HETIOJHBIE MTePCOHATbHBIE JaHHBIE COTPYAHUKA, 000 BCEX MPOM3BEICHHBIX B HUX
UCKITIOUYCHHSX, UCTIPABJICHHUSX WIIH JIOTIOJTHCHUSX.

5.6. O6xanoBath B cyJ 1I00bIe HEMPABOMEPHbIE EeHCTBUS WK Oe3aeiicTBrue padboToaares
pu 00pabOTKE M 3aIIHUTE €T0 MEPCOHATBHBIX JaHHBIX.
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5.7. Onpenensitb CBOUX MPEICTaBUTENICH JIsl 3aLUThl CBOUX MEPCOHANIBHBIX JIaHHBIX.
6. CbOP, ObBPABOTKA 1 XPAHEHUE ITEPCOHAJIBHbBIX JTAHHBIX

6.1. O6paboTKa NEPCOHAIBHBIX JAaHHBIX pa0OTHUKA - JIO0OE AcicTBHE (Omeparus) Wiu
COBOKYITHOCTb ~ JICHCTBHMIA  (omepammii), COBEpIIAEMBIX C  HKCIIOJL30BAaHHEM  CPEICTB
aBTOMAaTU3allul UJIN 663 HCIIOJIb30BAHHUA TaKHUX CPCACTB C NCPCOHAIIbHBIMU NAHHBIMHU, BKJIHOYas
cOop, 3amuch, CUCTEMATU3aINI0, HAKOIUICHUE, XpaHEHHUE, YTOYHEHUE (OOHOBIICHUE, N3MECHEHUE),
U3BJICUCHHUE, HCIIONB30BaHMUE, IMiepefady (paclpocTpaHEHHe, TMPeIOCTaBICHUE, JOCTYM),
o0e3MuuBaHKe, OJIOKUPOBAHUE, YIAICHUE, YHUYTOKCHUE TIEPCOHABHBIX TAHHBIX PAa0OTHUKA.

6.2. Bce mepconanbHble AaHHBIC paOOTHHKA CIIEAYET IOJydaTb y Hero camoro. Ecmu
HepCOHAJIbHBIC JaHHBIE PA0OTHHKAa BO3MOXKHO MOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JODKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJy4eHO
NHCEMEHHOE COTJIacue.

6.3. PaboTomarens H0DKeH COOOMMTH paOOTHHUKY O LEJSIX, MPEANOoIaraeMbIX HCTOUHUKAX
U crioco0ax MOoTydeHHs MEPCOHATBHBIX JaHHBIX, @ TAKXKE O XapaKTepe MOUIKAIINX MTOTYICHHIO
MNEPCOHAJIBHBIX HAHHBIX W MOCICACTBUAX OTKa3a pa6OTHI/IKa JaTh IIMCBMCHHOC COIJIaCH€ Ha HUX
HOJTyYCHHE.

6.4. PaboTHHK mpecTaBIIsIeT pabOTOAATEIIO JOCTOBEPHBIC CBeIeHus 0 cebe. Paboromarens
NPOBEPSICT JOCTOBEPHOCTh CBEACHWH, CBEpss JaHHBIC, IPEICTABICHHBIE PAaOOTHUKOM, C
HUMCIOIUMUCA Y pa60THI/IKa JOKYMCHTaMM. HpeI[CTaBJICHI/IC pa6OTHI/IKOM IO JIOKHBIX
JIOKYMCHTOB WJIHM JIO)KHBIX CBEJICHUH MPU MOCTYIUICHHH HA PaOOTY SBISETCS OCHOBAHUEM ISt
pacToOpKeHHs TPYAOBOTO JOTOBOPA.

6.5. Ilpu noctyruieHuu Ha paboTy pabOTHUK 3alOIHSET aHKETY U aBTOOMOTrpaduio.

6.5.1. Ankera mnpenctaBisieT coOOH NEpeyeHb BOMPOCOB O MEPCOHAIBHBIX JaHHBIX
pabOoTHHKA.

6.5.2. Ankera 3amnonHseTcs pabOTHUKOM CaMoOCTOSTEeNbHO. [Ipu 3amoJHEHWH aHKEThbI
pabOTHUK JOJKEH 3aloJIHATh BCEe €€ rpadbl, Ha BCe BONPOCHI J1aBaTh IOJIHBIE OTBETHI, HE
JIOITyCKaTh UCTPABJICHUH WM 3a4€pPKUBAHHMA, TPOUYEPKOB, TIOMAPOK B CTPOTOM COOTBETCTBHHU C
3aMUCsIMU, KOTOPBIE COJIEPKATCS B €0 JIMYHBIX JIOKYMEHTAaX.

6.5.3. ABtoOumorpadust - JIOKYMEHT, COJEpXKaIlhil OMUCaHWE B XPOHOJIOTHYECKOM
MOCIIE0BATEIHHOCTH OCHOBHBIX 3TAIOB )KU3HH U JCSITEIbHOCTH IPUHIUMAEMOTO pa0OTHHUKA.

6.5.4. Aprobuorpadus coctaBisieTcs B INPOU3BOJIBHOM ¢dopme, 06e3 moOMapok U
UCIIPaBJICHUMN.

6.5.5. Ankera u aBroOmorpadgusi paOOTHHUKA MOKHBI XPAaHUTHCS B JIMYHOM JIENE
paboTHuKa. B JMYHOM Jene Takke XpaHATCS WHBIE JOKYMEHTHI TEPCOHATBHOTO Y4YeTa,
OTHOCSIIIHECS K MIEPCOHATBHBIM JaHHBIM paOOTHHKA.

6.5.6. JlmuHoe neno paboTHHMKa OQoOpMISIETCS TOCie W3JaHUS MpHKaza O MpUeMe Ha
pabory.

6.5.7. Bce TOKYMEHTHI JINYHOTO JieJia MOAIINBAIOTCS B 00JIOKKY 00pasiia, yCTAaHOBICHHOTO
Ha npeanpustuu. Ha Hell ykaspiBatoTcsi paMmiinsi, UMs, OTYECTBO pabOTHUKA, HOMEp JTHYHOTO
Jena.



6.5.8. K kaxxaoMy JIMYHOMY Jiely MpUJIaraloTcsl ABe IBETHbIe ¢ororpaduu paboTHHKA
pasmepom 3*4,

6.5.9. Bce nmoxkymeHThl, IOCTyHarouige B JIMYHOE JI€JO, pacrojararmrcsi B
XPOHOJIOTUYECKOM MOpsaKe. JINCThI TOKYMEHTOB, MOJIIUTHIX B TMYHOE JIEJI0, HYMEPYIOTCS.

6.5.10. JInynoe neno BemeTcs Ha MPOTSHKEHUU BCEH TPYHAOBOH NEATEIBHOCTH paOOTHHKA.
M3meHeHHs, BHOCHUMBIE B JIMYHOE JI€JIO, JOJDKHBI OBITH IMOJATBEP)KACHBI COOTBETCTBYIOIIUMHU
JIOKYMEHTaMH.

7. IEPEJJAYA ITEPCOHAJIbBHBIX JAHHBIX

7.1. Ilpu nepenade nepcoHaIbHBIX JAaHHBIX PAOOTHHKA pabOTOAATENb ODKEH COOI0IATh
CIIeAYIOIIHEe TPeOOBAHUS:

- He coo0IaTh MEPCOHAJIbHBIC JaHHbIC PAO0OTHHUKA TPETbEH CTOpPOHE 03 MUCHMEHHOTO
cornacusi paOOTHUKA, 3a WCKIIOYEHHEM CJIy4aeB, KOI/Ia 53TO HEOOXOAMMO B IIEJSIX
IPEIYIPEXKICHUS YTPO3bl )KU3HU U 3]I0POBbIO Pa0OTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
(benepabHBIM 3aKOHOM;

- HC COO6I_I_[8.TL MNEPCOHAJIIbHBIC AOAaHHBIC pa6OTHI/IKa B KOMMCPUYCCKHUX MLECIIAX 0e3 ero
INUCBMCHHOI'O COI'JIaCHA,

- IOPeNyNpeauTh JIMIL, MOJIyYarollUX MEePCOHAJIbHbIE JJaHHbIE PpaOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh UCIIOJIb30BaHbI JIUIIb B LENSIX, s KOTOPBIX OHM COOOIIEHBI, U TpeOOBaTh
OT 3TUX JIMI[ MOJTBEPXKJIEHUS TOro, YTO 3TO MpaBwiIo coOmojeHo. Jluna, mnomydaromme
NEpPCOHAIbHBIE JlaHHblE pPAa0OTHHMKA, 00s3aHBl CcOOMIOAAaTh KOH(UIEHIHANIbHOCTh. JlaHHOE
MOJIOKEHHUE HE PACIpPOCTPaHsETCss Ha OOMEH MepCOHATbHBIMU JAHHBIMU PA0OOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU;

- pa3pfuiatb AOCTYIlI K HCEPCOHAIIBHBIM IdHHBIM pa60THI/IKOB TOJBKO CICIMAJIBHO
YIIOJHOMOYCHHLIM JIMIaM, IIPU 3TOM YKAa3aHHBIC JIMIA JOJIP)KHBI UMCTh IMPABO MMOJYy4YaTh TOJBKO
TC€ NCPCOHAJIbHBIC ITAHHBIC pa60THI/IKa, KOTOPBIC HCO6XO,Z[I/IMBI IJI1 BBIMIOJIHECHUS KOHKPCTHBIX

dyHKIM;

- He 3ampaliuBaTh HH(GOPMAIIUIO O COCTOSTHUM 370pOBbsl paOOTHUKA, 32 UCKIIOYEHHUEM TeX
CBEICHH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIMIOJIHEHUSI paOOTHUKOM TPYJOBOMN

dyHKIHH;

- TIepe/1aBaTh MEPCOHANIbHBIC TAHHBIE PAOOTHHUKA MIPEACTABUTESIM PAOOTHUKOB B TIOPSJIKE,
ycTaHOBIIECHHOM TpynoBbeiM kouekcoM Poccuiickorn @Penepaunv, W OTrpaHUYMBATH ATy
WH(pOpPMAIHIO TOJBKO TEMH MEPCOHATBHBIMHU JAaHHBIMA PA0OTHHKA, KOTOPHIE HEOOXOIMUMBI JIJIst
BBITIOJTHEHUS YKa3aHHBIMU TMPEJCTABUTENSIMHU UX (QYHKITUH.

8. JIOCTVII K ITEPCOHAJIBHBIM TAHHBIM COTPYJHUKA
8.1. BHyTpeHHuil nocTyn (A0CTYIl BHYTPU IPEIIPUSITHS).
IIpaBo octyna K NepCcoHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- TUPEKTOP YUPEKIACHNUS;
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- CIICHUAJIMCT 110 Kaapam,
-ACJIOIIPOU3BOAUTEIID,

- PYKOBOIUTENIM CTPYKTYpPHBIX IOJApa3JelieHui (METOAUCTBI) 10 HalpaBICHUIO
NESTeAbHOCTH (IOCTYNl K JIMYHBIM JaHHBIM TOJIBKO PaOOTHHUKOB CBOErO IOJPAa3/eieHus) Io
COTJIACOBAHUIO C PYKOBOAUTEIIEM IIPEAIIPUATHSA;

- IpU TEpeBoJe U3 OJHOT0 CTPYKTYpHOTO TOJpa3fefieHuss B JPYyroe JOCTyHn K
MEPCOHAJILHBIM JaHHBIM COTPYAHUKA MOKET UMETh PYKOBOJUTEIb HOBOTO IMOJPA3JCICHUS IO
COTJIACOBAHUIO C PYKOBOJUTEJIEM MPEATIPUSATHS;

- COTPYIOHUKH OyXTalTepUH - K TEM IAHHBIM, KOTOPbIE HEOOXOIWUMBI JJIsi BBITIOJHEHUS
KOHKPETHBIX (PYHKIINH;

- CIEUUAIIACT 110 OXPaHE TPYJa;
-3aMecTUTelb 110 YBP;
- 3amecTuTeb Mo AXY
- caM paOOTHHK, HOCUTEIIb JJaHHBIX.
8.2. Buemnuii nocrym.

IIepconasibHble JaHHBIE BHE OPraHU3alMM MOTYT IPEACTABIATHCSA B I'OCYIAapCTBEHHBIE U
HETOCY/IapCTBEHHBIC (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCTIEKIIUY;
- IPaBOOXPAHUTCIIBHBIC OPraHbl;

- OpraHbl CTaTHUCTUKH;

- CTPAxOBBIC aIrCHTCTBA,

- BOGHKOMATBHI;

- OpraHbl COMMAITLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- moApa3aACIICHUA MYHUIIUITIAJIBHBIX OPraHOB YIIPaBJICHUA.
8.3. lpyrue opranuzaiuu.

Ceenenusi 0 paboTHUKE (B TOM YHUCIIE€ YBOJEHHOM) MOTYT OBITH IPEIOCTaBIEHBI APYroit
OpraHu3aly TOJBKO C MUCBMEHHOI'O 3arpoca Ha OJaHKE OpraHMU3allii C MPUIIOKEHUEM KOIUHU
3asBIIeHUs paOOTHHKA.

8.4. POOCTBEHHUKHU 1 WICHBI CEMEH.

[lepconanbHble JaHHBIE PAOOTHUKA MOTYT OBITH MPEIOCTaBICHBI POJICTBEHHUKAM WIIU
YJIEHAM €T0 CEMbH TOJILKO C IMUCHbMEHHOTO Pa3pelIeHHs CaMOTo pabOTHUKA.



9. 3AILIMTA IIEPCOHAJIBHbBIX JTAHHBIX PABOTHMKOB

9.1. B nenax obecrieueHUs] COXPaHHOCTH U KOH(UACHIMATBEHOCTH MEPCOHATBHBIX JTaHHBIX
paOOTHUKOB OpraHU3alMd BCE ONepanuu 1Mo OQGOPMIICHUIO, (OPMHUPOBAHUIO, BEICHHUIO H
XPaHEHHIO TaHHOM MH(OPMAIIUH JOJDKHBI BBIMOIHATHCS TOJBKO PAaOOTHUKAMH OT/AEa KaJpoB,
OCYIIECTBIISIOIIMMH JIaHHYIO paOOTy B COOTBETCTBHU CO CBOMMHU CITY>KEOHBIMH 00S3aHHOCTSIMH,
3a(pUKCUPOBAHHBIMU B UX JTOJKHOCTHBIX HHCTPYKIUSX.

9.2. OTBeTHI HAa MMCHMEHHBIE 3AMPOCHI APYTUX OPTaHU3AIMN U YUPESKIACHUN B IIpeaesiax ux
KOMIIETCHIIMA W TPEIOCTABIICHHBIX TMOJHOMOYHMIA MAlOTCsS B MUChMEHHOW (opme Ha OiiaHke
OpEeNnpusITHss U B TOM OO0beMe, KOTOpBIM IO3BOJSIET HE pas3rijamarh H3IUIIHUNA 00beM
MEPCOHATBHBIX CBEJICHUH O paOOTHUKAX TPEIIPUSITHUS.

9.3. Ilepemaua wuHpOpMaIUU, COJEpXKAIIECH CBEICHUS O TEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB OpraHm3aiyu, o TteledoHy, Qakcy, dIJICKTPOHHOW Iodre 03 MUCHhMEHHOTO
corjlacust paOOTHHKA 3aIperiacTcs.

9.4. JluynHple nena W JOKYMEHTBI, COAEp)KaIINe MEpCOHAJIbHBIC TaHHbIE PAOOTHUKOB,
XpaHATCS B 3amuparomeMmcst mkady, oOecleYrBalomIMM 3aIIUTy OT HECAaHKIMOHUPOBAHHOTO
JOCTyTIA.

9.5. HepCOHaJ'IBHbIe KOMIIBIOTEPBI, B KOTOPLIX COICPIKATCA IICPCOHAJIBHBLIC OAaHHBIC,
JOJIXKHBI OBITH 3alIMIICHBI TapOJIsIMU JOCTYyIIA.

10. OTBETCTBEHHOCTD 3A PA3I'JIAINEHUE NHOOPMAILINH,
CBA3AHHOMU C ITEPCOHAJIbHBIMU JAHHBIMU PABOTHHUKA

10.1. JIuna, BUHOBHBIE B HAapyLIEHHMH HOPM, PETYIMPYIOUIUX IOJIydeHHe, 00paboTKy U
3allUTy NEPCOHAJIbHBIX JaHHBIX Pa0OTHHKA, HECYT IUCUUIUVIMHAPHYIO, aJMHUHUCTPATUBHYIO,
IpaXkJJaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepanbHbIMU
3aKOHaMH.
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